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KOJEKC 3THKH U CJYKEBHOI'O NOBEJIEHUS PABOTHUKOB
MYHUITATIAJBHOI'O BIOJKETHOT'O JOIIKOJIBHOI'O OBPA3OBATEJBHOI'O
YYPEKJIEHUS IETPO3ABOJICKOI'O I'OPOJICKOI'O OKPYI'A "JIETCKHMI CAJL
KOMITEHCHPYIOHIET'O BUJIA Ne 11 "BYPATHHO"

(MAOY «JAETCKHI CAJT Ne 11»)

1. O6mmue noJIoKeHus!

1.1. Kogekc atuxu u cinyxxebnoro nosefeHus: paboruukoB MJIOY «Jlerckuit
cax Ne 11» (mamee — Kopmexc) mpexacraBnsier coboif cBOA OOMMX NPHHIMIIOB
npogeccroHaIbHON STHKH U OCHOBHBIX MPaBHI CIIy)Xe0HOTO TOBEIEeHHS, KOTOPEIMHA
JIOJDKHBI pYKOBOACTBOBaThC Bee pabotHuku MJIOVY «Jletckmit cag Ne 11» (manee —
pabotHukKM VYupexneHus, VYypexAeHHe) He3aBUCHMO OT 3aMellaeMbiX HMH
JIOJDKHOCTE.

1.2. Kogekc paspaboran B coorBerctBuM ¢ KoHcturymnueit Poccuiickoit
Oenepanyu, TpyaossiM KojekcoMm Poccuiickoi ®enepatiu, PenepanibHbiM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpoOTUBOACHCTBUM KOPPYIIMHU» M HHBIMU
HOpMAaTHBHBIMH MPaBOBBIMH akTaMu Poccuiickoit ®enepaiuu, a Takke OCHOBAaH Ha
o0mIenpU3HAHHBIX HPABCTBEHHBIX NPHHIUIIAX H HOPMax POCCUIHCKOro obuiecTsa u
rOCy/lapCTBa.

1.3. Ilensto Kopekca sBisleTCS YCTaHOBJEHHE ITHYECKUX HOPM U IIPaBUII
cinyxeOHoro moBeneHHs pPaOOTHUKOB YUpexXIeHHs Ui JOCTOHHOTO BBHIMOJNHEHHUS
UMM CBOEH NpOo(ecCHOHANBHON AEsITeNbHOCTH, 8 TaKXKe COJEHCTBHE YKPEIUICHHUIO
aBTopuUTeTa pabOTHUKOB YupekaeHus U obecrneueHne eTMHbIX HOPM UX TOBEAECHHUSI.

1.4. Konekc mpu3BaH MOBBICHTE ()()EKTHBHOCTE BBITIOHEHHS PabOTHHKAMHU
YupexaeHuss CBOMX TpYAOBBIX 00s3aHHOCTeH. 3HaHHE U COOJIOEHHE UMHU
nonoxenudd Kopekca sBnseTcs OOHUM M3 KPUTEpPUEB OLGHKM KayecTBa UX
npodeccHoHATBHOM e TENIbHOCTH W TPYAOBOM JUCLIUIUTHHBL

1.5. Kaxnapiii paboTHUK YupexaeHHUs NOKeH 03HAKOMUTECS C MOJIOKEHUSIMHU
Konekca, u npuHumarh Bce HeoOXOnMMBIE Mephl Jis ero cobmomenus. Kaxwrii
rpaXAaHUH BIpaBe OKUAATH OT paboTHUKA YUpexaAeHUs MOBEJEHUs] B OTHOLIECHUX
C HUM B COOTBETCTBUH C noJjioxkeHusimu Kogekca.



2. O6mme NPUHIHNBI H PABHJIA CJIYKeOHOr0 NOBeAEHUN

2.1. JleaTenbHOCTh YUpeXACHHS, a TaKkKe ero padOTHHKOB OCHOBHIBAaeTCS Ha
CIIEYIOIMX MPUHIUIIaX:

a) 3aKOHHOCTb;

©) npodeccnonanusm;

B) 10OpPOCOBECTHOCTH;

') KOH(PHACHIHATBHOCTH; :

1) CTIpaBeIJTHBOCTb;

e) uHGOPMaMOHHAs OTKPHITOCTE;

) OTBETCTBEHHOCTb;

3) 00BbeKTUBHOCTE NPY NPHHATHH PELICHMUI.

2.2. PabGotHukn  YupexaeHHs, CO3HaBas OTBETCTBEHHOCTb IEepeN
rocy/1apcTBOM, OOILIIECTBOM U Ipaxk/iaHaMu, 00sS3aHbI:

a)  HUCIOJHATH JOJDKHOCTHBIE 0053aHHOCTH JOOPOCOBECTHO M HAa BBICOKOM
npoheCcCHOHATTEHOM YPOBHE;

0) cobOmomate TpeGoBaHMs 3aKoHOHaTelbcTBa Poccuiickoir deneparuu,
Bonoroackoii obacTu U TOKaNbHBIX JOKYMEHTOB Y UpeKIeHUs;

B)  OCYWIECTBJISITH CBOKO JEATENBHOCTHh B MpeJiefiaX CBOMX INOJIHOMOYMH M
TIOJIHOMOYHN Y UpexIeHNUs;

r)  TOpH UCTIOJHEHWH AOMKHOCTHBIX 00S3aHHOCTEH OBITH HE3aBUCUMbBIM OT
BIMSIHUSL OTJEJNBbHBIX TIpaxiaH, MNpo(ecCHOHAIBHBIX WM COLMANbHBIX TIpyn,
OpraHH3aIuH;

)  coOmoaTh COMHANBHYIO CIIPaBeNIMBOCT M PABHOIIPABHO PaCIpeeNsTh
COLMabHBIE PECYpPChl C ILIENBI0 PaclIUpeHHs BbIOOpa W BO3MOXHOCTEH s BCEX
KOHTPAareHTOB, B TOM YHCIE, I HEUMYIIUX, COLUATbHO-YSI3BUMBIX U APYTHX JIHII,
OKa3aBILUXCS B TPYHOM KU3HEHHOH CUTYaLIHUH;

€)  MpOSBIATH TEPIUMOCTb M YBa)K€HHE K OObIYasM U TPAAULIMAM HApOJOB
Poccun u npyrux rocynapcTtB, YYMTHIBaTh KYJBTYPHbIE H HHBIE OCOOEHHOCTH
pPa3NMYHBIX 3THUYECKWX, COLMAIBHBIX TPYyNN H KOH(eccHil, CIIocCOOCTBOBATH
Me)XHALMOHAIIBHOMY ¥ MeXKOH(eCCHOHANBHOMY COTJIACHIO;

)  HMCKJIIOYaTh JeHWCTBHS, CBA3AaHHBIE C BIHSHUEM KaKUX-THOO JIMYHBIX,
UMYIIEeCTBEHHBIX  ((DMHAHCOBBIX) M  HMHBIX  HHTEPECOB, MNPENMSTCTBYIOLIHX
I0OPOCOBECTHOMY HUCIIOTHEHHUIO OJIKHOCTHBIX 0053aHHOCTEHH;

3)  coOmopaTh HEUTPANBbHOCTh, UCKITFOYAIOIYI0 BO3MOMHOCTE BIUSHUS Ha
npo(ecCHOHANBHYIO  JICATENBHOCTh PELIEHWH MOJMTUYECKUX MapTH, HHBIX
0011IeCTBEHHBIX 00beIHHEHHI,;

)  coOmomaTh HOPMBI ClyKeOHOH W TpogeCCHOHANIBLHON ATHKH, NTpaBuia
JIEJIOBOTO MOBEIEHUS U OOLLEHNS;



K)  NpOSBIATH KOPPEKTHOCTh M BHHMATeNbHOCTh K TpaXJaHaM H
JIOJDKHOCTHBIM JIMIaM P JOJDKHOCTHOM B3aWMOJIEUCTBHM C HUMH;

N) He JIONycKarh KOPPYNIMOHHOTO  TIOBEJEHMs, B TOM  4HCIC
BO3/IEpKMBATBECS OT TOBEICHHS, KOTOPOE MOXET BOCHPHHMMATELCS OKPYXKaloLMMU
Kak obelaHie W MpeUIOKeHNe 1aul B3ITKU MO0 Kak COriacue MPUHATh B3ATKY,
wiM Kak mnpockba (Hamek) o Jade B3ATKH, a TaKKe MPUHAMATh MEpBl 10
[peIOTBPANICHHIO M YPETYIMPOBAHHIO KOH(QIMKTA HHTEPECOB, NPOTHBOIEHCTBOBATD
IOGBIM TPOSBIEHUSAM KOPPYILHH U IPOUMM 310YTNOTPEONEHISM B Y UPEKICHHUH;

M)  YBENOMISTH pYKOBOAMTENs  YYpeXIeHWs, JOKHOCTHO®  JHIIO,
OTBETCTBEHHOE 3a PaboTy MO MPO(HUIAKTHUKE KOPPYIIMOHHBIX MPaBOHAPYIICHUH B
YupexieHun, OpraHbl IPOKypaTyphl H HHblE (enepanbHble IOCYAapCTBEHHBIC
opraHbl 0060 BCeX Cilyyasx oOpalleHHs K HUM KaKux-JIH0O0 JHI] B LEJAX CKIOHEHHS K
COBEPLICHUIO KOPPYLHOHHAIX NPaBOHAPY IIECHHUI,

H)  He3aMeUIMTENIbHO YBEIOMIISTh PYKOBOJHTEISA Yupexaenus,
JOKHOCTHOE JIMI0, OTBETCTBEHHOE 3a paboTy 1Mo NnpoduIakTHKe KOppyNIHOHHBIX
NpaBoHapylIeHruit B YUpekIeHHU O CTABIIMX MM H3BECTHBIMH dakTax KOH(IUKTA
MHTEPECOB ¥ KOPPYIIMOHHBIX IPOSBICHUNA B YUpPEXACHHH, OOCTOATENHCTBAX U
neiicTBusax (6e3nelcTBum) pabOTHUKOB YUPEKACHUS U TPETHHX JIULL, TOCITYKHBIIAX
VJIA CTIOCOOHBIX TIOCIY)KHTh TIPHYMHAMH BO3HUKHOBEHHS B YUPEKIEHAN KOH(INKTA
MHTEPECOB W/WIM KOPPYNUMOHHBIX TIPOSBJICHHH, a TaKKe O IpUIMHCHHH
(BO3MOYKHOM TIPUYWHEHNH) BpeZia Y UpeiICHHIO;

0)  He pasrialIaTh M HE HUCIOJB30BATh HEHAIEKAIUM 00pa3oM CBEJIEHHUS,
OTHECEHHBbIE 3aKOHOJATeNbcTBOM  Poccmiickoii  Pemepauuu K  CBEJCHHUAM
KOH(HIEHIMATBHOTO XapaKkTepa, W CiyKeOHyl0 MH(OOPMALMIO H HHbIE CBEICHUS,
CTABIIME U3BECTHBIMY B CBSA3H C UCIIOIHEHHEM TPYIOBBIX 00A3aHHOCTEH;

M) He JONyCKaTh OKa3aHHWsl BO3NEHCTBHS Ha CBOMX KOJUIEr B MEJAX
TIPUHATHS POTUBO3aKOHHOTO H (MJIM) HEOOOCHOBAHHOTO PELICHHUS,

p)  BO3JEPKUBATHCS OT MOBECHHS, KOTOPOE MOIIIO Obl BbI3BATH COMHEHHE B
JOOPOCOBECTHOM ~ HCIOJHEHHH TPYIOBBIX obs3anHoCcTell, a Takke H30erarb
KOHQIMKTHBIX CHTyalluil, CTIOCOOHBIX HAHECTH ymepOd pemyTauyy Wik aBTOPUTETY
paGOTHUKOB YupesxJeH s MUK Y UpPEXACHHUIO;

c) He JOTTyCKAaTh TPOsIBJIEHHH dbopmanusma, BBICOKOMEPHS,
HEYBAXUTEIHHOTO OTHOLIEHUs K 3aKOHHBIM MpOch0aM ¥ TPeOOBAHHAM IPAXKIAH B
CBSI3U C UCTIONHEHUEM TPYIOBBIX 00S3aHHOCTEH,

T) BO3EPXKHUBATHCS OT MyOIHYHBIX BEICKA3BIBaHMH, CYIEHUI U OLIEHOK B
OTHOLIEHHH YUPeX/IeHH s, eClTi 3TO He BXOJHT B 0653aHHOCTH pabOTHHKA;

y)  cobmoaarth KOH(WASHUMATBHOCTE HHGOPMALMH O KOHTPAreHTe,
Kacarollelicsl YCJIOBHII ero >KH3HENEATEIbHOCTH, JIMYHBIX KayeCcTB H npodiem,
NPUHAMATH MEpBI JUIs ee o0ecreyeHus;



¢) He HCMONB30BaTh JODKHOCTHOE TMOJIOXKEHHE JUIS OKa3aHMs BIIMSHUS HA
NeATeIbHOCTh TOCYAapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIpaBJICHUS,
OopraHu3alyi, JOJKHOCTHBIX JIML, TOCYIaPCTBEHHbIX U MYHUIMIAIBHBIX CITYKaIHX
TIPH PELIEHUH BOMPOCOB JIMYHOI'O XapakTepa,

X)  YBaXHTENbHO OTHOCHUTBCS K JEATENbHOCTH INPEACTaBUTENIEH CpeICTB
MaccoBoil uHpopmanuu no uHGopMuUpoBaHUIO 00IIecTBa 0 paboTe YupexaeHus, a
TAaKKe OKasblBaTh CONCHCTBHE B IOJNYSEHHH JOCTOBEPHON uHpopMaluuu B
YCTaHOBJIEHHOM TOPSKE;

1) TIOCTOSHHO CTPEMHTBCS K OOECIeueHWI0 Kak MOXHO Oosee
3((PEeKTUBHOTO U DKOHOMHOIO paclopsHKeHHs (UHAHCOBBIMH CpEACTBAMH, WHBIM
UMYLIECTBOM, MaTEPHAIbHO-TEXHUYECKUMH H APYTHMH pecypcaMu Y UpeKIeHH;

4Y)  He HCIMONB30BaTh MUMYILECTBO YUPEKICHHS B LIENSAX, HE CBI3aHHBIX C
WCTIONHEHUEM TPYIOBBIX 00sS3aHHOCTEH, a TaKKe He MepeaRaTh ero B TAKUX LEsAX
HWHBIM JTHIIAM.

2.3. PyxoBomurens VYupexIeHHs M PYKOBOIMTENM  CTPYKTYPHBIX
nojpaszieneHuil YupexaeHHsT  JODKHBI OBITh st paOOTHHUKOB YUpEeXICHHS
obpasuom mnpocdeccroHanuzMa, Oe3ynmpeyHOW pemyTalyH, CBOMM  JIHYHBIM
IIOBEJIEHHUEM T10/1aBaTh MIPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH M CIIPaBeJIMBOCTH.

2.4. PykoBogutenb ~ YUpexaeHMS W PYKOBOAMTENH  CTPYKTYPHBIX
NoJpa3eieHui YupexJeHus:

a)  NPUHUMAIOT MEpHI MO NMPEJOTBPALICHUIO U YPETyJIUPOBAHUI0 KOH(IHUKTA
HHTEPECOB, 10 NMPEeayNpPexIeHHI0 KOPPYIILHH, BKIIOYas MEpPhI 10 MpeIoTBPAIEHHIO
KOPPYNIIHOHHO-OMIACHOTO TIOBEICHHUS;

0)  CcOmeHCTBYIOT YCTAHOBJIEHHUIO M MOJIEPKAHHIO B KOJUIEKTHBE 3/J0POBOTO
MOpaIbHO-TICUXOJIOTHYECKOT0 KINMaTa;

B) TIpM omnpejeNieHHM o0BEMa ¥ XapakTepa IOpy4aeMo# Apyrum
paboTtHuKaM YupexaeHusi paboThl pyKOBOJCTBYIOTCS IPUHIMIIAMH CIIPaBeITHBOCTH,
ydeTa JIMYHBIX H JEJIOBbIX Ka4yeCTB, KBATH(HUKAIUH H ONBITA TOJ{IMHEHHBIX;

r) He JIONyCKalOT 110 OTHONIEHHWIO K TOAYHHEHHBIM paGOTHUKAM
HE0OOCHOBAHHBIX MPETEH3M, a Takke GakToB rpydocTi 1 GecTakTHOCTH;

)  TPOSBIISIOT 3a060Ty O MOAYMHEHHBIX, BHUKAIOT B HX MPOOJIEMBI H HYXIbI,
CONEHCTBYIOT NPHHATHUIO 3aKOHHBIX M OOOCHOBaHHBIX pEIIeHHH, CIOCOOCTBYIOT
pohecCHOHATIEHOMY ¥ IOJDKHOCTHOMY POCTY PabOTHHKOB,

€)  OpraHu3yIT OKa3aHHEe TMOANEPIKKH W TIOMOIIM MOJIOABIM CIIEHHATHUCTAM
(c oneiTOM paboThl 10 3 JieT) B MpUuOOpeTeHUH npocl)eCCHOHanbﬁblx HAaBBIKOB.

2.5. PyxoBogutens  YupexaeHus M PYKOBOJUTENH  CTPYKTYpPHBIX
nojpaszieieHuii  YUpexJeHHss HeCyT OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKoHozarenbcTBOM Poccuiickoit ®enepanuu 3a AeHCTBUS WM Oe3neicTBHe
[IOJYMHEHHBIX COTPYAHHMKOB, HapylIalONIMX MPUHLIMIBI 3THKM M TpaBHia



CIy)KeGHOTrO TIOBEJEHUSI, €CId OHU HE TNPUHAIM Mep, YTOOBI HE JOMYCTHTh TaKHX
JIeHCTBUI WIiTH Oe31eHiCTBHS.

3. ITHYecKHe HOPMBI CJIy:Ke0HOro NoBeieHHs1 pa0OTHHKOB

3.1.B JO/DKHOCTHOM MOBEJEHMH PAOOTHHKY YUpexaeHHs HeoOX0AuMO
PYKOBOJICTBOBAThCSA TeM, 4To B cooTBeTcTBUM ¢ Koncrurynueid Poccuiickoi
Dejiepaliuy, YeTOBEK, ero TpaBa M CBOOOMIBI SBISIOTCS BBICIIEH LEHHOCTBIO, H
KaXIBIil TpaXkKIaHWH UMEET MPaBO Ha HENMPUKOCHOBEHHOCTh YaCTHOM JKM3HH, TUIHYIO
¥ CEMEMHYIO TaifHy, 3aIlUTY Y€CTH, IOCTOMHCTBA, CBOETO NOOPOro UMEHH.

3.2. B 10JDKHOCTHOM 11OBEJIeHUH pabOTHUK Y upex/ieHusl BO3/IepKUBAETCs OT:

a) ;mo06oro BHJIa BHICKA3bIBAHUHN U JEHCTBHHI JUCKPHUMHHALIMOHHOIO XapakTepa
Mo NpH3HAaKaM II0jla, BO3pacTa, pachl, HALMOHAJNBHOCTH, f3bIKa, IPaXIaHCTBA,
COLMATIBHOTO, UMYILECTBEHHOIO WM CEMEWHOI0 IIOJIOKEHHS, MOJUTHYECKHX WIH
PENUTHO3HBIX NPeANOYTEHNH,

6) rpybocTH, NpOSIBICHUN MPEHEOPEKUTENBHOTO TOHA, 3aHOCYUBOCTH,
NpeAB3ATBIX  3aMeYaHHH, NpPEAbsBICHUS  HENPABOMEPHBIX,  HE3aCy>KeHHBIX
0OBHHEHHH;

B) yrpo3, OCKOPOWUTENBHBIX BBIPAXKEHMM WM  PEIUK, JIeWCTBUH,
MPENSTCTBYIOMKAX HOPMAIBHOMY OOLLEHMIO HJIM NPOBOLUPYIOIIKMX HPOTHBONPABHOE
MOBEJIEHUE.

3.3. Paborauxu  YupexmeHus  IpuU3BaHbl  CIIOCOOCTBOBAaTh  CBOMM
JO/DKHOCTHBIM ~ TIOBEIGHHEM  YCTAHOBJICHHIO B KOJUIEKTHBE  JI€IOBBIX
B3aMMOOTHOIIIEHHH U KOHCTPYKTHBHOI'O COTPYAHHYECTBA APYT C IPYTOM.

PabGoOTHHUKH JOKHBI OBITh BEXIMBBIMHU, J00pOXKeENaTeNIbHBIMHY, KOPPEKTHBIMH,
BHUMATEJIBHBIMM U MPOSIBIATH TEPIIUMOCTD B OOILEHHMH € I'PaX<IaHaMK H KOJIJIETaMH.

3.4. Tlpy BO3HUKHOBEHUH KOH(IUKTHOH CHTyallMM MEXJy CTPYKTYpPHBIMH
NoJpa3ieeHusAMH  YUpEeXJeHHUs, paOdOTHUKaMH YUYPEKICHHS TPHOPUTETHBIM
HanpaBjIeHWEM pelieHUs] KOH(IHKTA SBISETCS YYET HHTEPECOB YUPEKICHHS B
LIEJIOM.

3.5. Buemnuii Bua paboTHUKa VYUpexIECHHA IIPH HCIOJHEHHH WM
JIOIDKHOCTHBIX 00sI3aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBHM TPY[OBOM IEATEILHOCTH
JIOJDKEH CrocoOCTBOBAaTh YBAKHTEIBHOMY OTHOIICHHIO I'PaXJaH K YYpexXICHHIO, a
TaKKe, MpH HEOOXOMUMOCTH, COOTBETCTBOBATH OOMICIPHHATOMY [A€JIIOBOMY CTHIIO,
KOTOPBIH OTJIUYAIOT CAEPIKAHHOCTH, TPAAHIIHOHHOCTD, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapymeHue noaoxennii Koaexca
4.1. Hapymenue paGotHuKamMu YupexIeHHH mookeHui HacTosuero Kogekca
NOJIEXKUT MOPAJIBHOMY OCYXIEHHIO Ha COOpaHUsX (COBEIaHHUAX, KOHPEPEHLIUSX), a



B ClydasX, NMPEAyCMOTPEHHBIX (pe/lepalbHBIMKA 3aKOHAMH, HapyILIEHHE IIOJIOKEHUMN
Konekca Biedet npuMeHeHHe K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2.PaboTHUKH VY4pexKIeHUS B 3aBUCHMOCTU OT TSDHKECTH COBEPIUIEHHOIO
MPOCTYIIKA HECYT OTBETCTBEHHOCTb B  COOTBETCTBUU C  JICHCTBYIOLLIMM
3aKoHoJaTensCTBOM Poccuiickoit denepanuu.

4.3. Cobmonenne paboTHHKOM Y4pexkaeHus nonoxkeHuil Hacrosiero Konexca
YYHUTHIBAETCS IPM HA3HAYEHHM [OOLUPEHMA KM HAJIOKEHUM JAUCHUIUIMHAPHBIX
B3bICKaHUH.

4.4 HapyimeHnvie npaBuii aHTUKOPPYTIIMOHHOTO NOBEICHYsI BI€UET TIPOBECHNE
CIy»eOHOro paccieloBaHUs MO OOCTOSATENhCTBAM BO3HUKHOBEHUS KOPPYILIHOHHO-
OMAacHOU CUTYallHH.



